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[Director name] 
[address line 1] 
[address line 2] 
[address line 3] 
           [date] 

Dear [director name] 

In accordance with clause 2.2.5 of the Board Charter (regular assessment of the 
independence of Directors) I kindly request that you complete the questionnaire below and 
return it to the Company Secretary within seven (7) days. 

The answers that you provide will aid the Board in assessing your independence as a Director, 
per the Australian Securities Exchange Corporate Governance and Principles (2nd edition), as 
adopted by the Company. 

 Question Yes or No 

1. Are you employed, or have you previously been employed in an executive 
capacity by the Company or another group member in the 3 years prior to 
commencing your service on the Board?  
If so please provide dates of employment, position held and employer below: 

 
Dates of employment: 
Position held: 
Employer Company: 

 

2. Have you in the last 3 years been a principal of a material professional adviser or 
a material consultant to the Company or any group member, or an employee 
materially associated with the service provided? 
If so please provide details of the consultancy below: 
 
Dates of consultancy: 
Consultant: 
Company consulted to: 

 

4. Are you a supplier or customer of the Company or other group member, or are 
you an officer of or otherwise associated directly or indirectly with a supplier or 
customer? 
If so please provide details below: 
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5. Do you have a contractual relationship with the Company or another group 

member other than as a director? 
If so please provide details of the contractual relationship below: 

 
Dates of contract: 
Contract for: 
Company contracted to: 

 

6. Please list the number of shares held in the Company either directly (i.e. in 
person), or indirectly (i.e. by Superannuation fund, trust or private company) by 
yourself and members of your family (please designate): 

Total direct and indirect shares held by self 

Total direct and indirect shares held by _______________________  

Total direct and indirect shares held by _______________________  

Total direct and indirect shares held by _______________________  

Total direct and indirect shares held by _______________________  

                                                                      Total all Shares 

Shares 
 

_________ 

_________ 

_________ 

_________ 

_________ 

_________ 

7. Please list the number of shares held in the Company by your associates (as 
defined in Section 9 of the Corporations Act) over which power to exercise, or 
control the exercise of, a right to vote attached to the securities is available to 
you. 

Associate name ___________________________      Shares held 

Associate name ___________________________      Shares held 

Associate name ___________________________      Shares held 

Associate name ___________________________      Shares held 

                                                                      Total all Shares 

Shares 

 

_________ 

_________ 

_________ 

_________ 

_________ 
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8. Are you an officer of, or are you otherwise associated directly with (i.e. have 

other business dealing, agreements or arrangements with) a substantial 
shareholder of the Company  
If so please provide details below: 
 
Substantial shareholder name: 
Position held or nature of association: 
 
Substantial shareholder name: 
Position held or nature of association: 
 
 

 

  

 

 

Signed as a complete and true declaration: 

 

 ____________________________________   _____________________________________  
Director Witness 

 ____________________________________   _____________________________________  
Name (please print) Name (please print) 

 

DATE :       ________/________/________ 

�

�
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SECTION 3: AUDIT AND RISK COMMITTEE 
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SECTION FOUR: REMUNERATION COMMITTEE 
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SECTION FIVE: NOMINATION COMMITTEE 
CHARTER 
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SECTION SIX: DISCLOSURE – PERFORMANCE 
EVALUATION 
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SECTION SEVEN: TIMELY & BALANCED 
CONTINUOUS DISCLOSURE�

�
� ����8�5��

��� ����������!�	������	��������	���!�����2���������	�����)����
���������	���������
�������	���	��

��� ��	�����	�!�	�����	����������)���������������!������	���$	��")����	������)�		���
+/�������7�"9��	�	����)�����)�����:�

����� ����	��������������1)�������	���!��������������	���	�
����	����������	������
������!� @� 	���)�	��� 	�� 
	����	��� ���		��*� ���
�������*� �$�����	�� ����
������������

����� ������!�����)������������
��)��������������������	��������������2��������
$�!;� ��� ������!� ��-��$������� ��� B2�������C� ��1)	���� �	�����)��� �
� 2���
���		�����������	���	�
����	����

� ��5�	<��
��� ���� ������!� �)�� �����!� $	�� ���	�)�)�� �	�����)��� ��1)	������� ��	�	��� 
����
���	���	����������8	�	���&)�����
�"�>��

��� �������������)��*�	�������������$	��"�>�8	�	���&)������*�	�� �����������������!�
2��������$�����
���!�	�
����	����������	���	�������������2����������$�)����/����
�� ����� �� ����	��� �

��� ��� ��� ��	��� �
� ���)�� �
� ��� ������!6�� ���)�		��*� ���
������!��)��	����	���!��	����������	�
����	��������"�>��

��, ����������!�����	���������$�	���������)����	��������
��������	�����$	���	�����	�!��

��� ����
��)���
� �����������)����	��������	�)�)���	�����)��������	���������	�����	���
���������	�
����	���
���	���������

��% ���������	���(	������	���������	2���
��;��

����� �������������
�����	�
����	����	�������������"�>�	�������������$	��8	�	���
&)������*�����	
	����!�����)���	�
����	���	��

7�9 �����	����	���!�������;�

729 
��)��;�

7�9 ����������	�����	���	�
����	��;�����

7�9 	���/��������	���������������2<��	���������� �������$��	�������� ��
������� ��� 	����� �
� ��� 	�
����	��� $���� ��-	��� 	��������
���	�	�����

����� �������	�������������������

����� ���� �/������ ����)�	��	���� �)��� ��� ����!�� 2�	�
	���� ���� ��������� ��
������������1)��	�����

�



 

 

CORPORATE GOVERNANCE POLICY 
 

 

 
Corporate Governance Policy – Version 2                     Page 37of 51 Board Approved 26th May, 2008 

�

��( ����������!��������!�	���������	2���
��:�

�� �� �������	������� ��5���	��	��� �	�����)����
�	�
����	��� �� ��� �������� ���-�
�/������������������������;��

�� �� ����	�	��� �)	������ �� (	������� ���� �����!���� ��� �	�����)��� ��1)	�������
����������)���;�

�� �� �������	�������!���	���1)��	���
�������"�>*�"�.�������������)����!�2��!�
	�������������$	��������!�������)�����

��) %�	��� ����		���	�
����	���	�� �)2�	��!� ��������� ���)���"�>�2�
����	�	�� �	�������� ��
������������� ���� ���-�� ���	�	������ � (	��	2)	��� �
� ����� 	�
����	��� ��
��������������������-�����	�	�����	������������������)����	�����)�����"�>��

��+ "���	�
����	����	�������������"�>�	��������������������!6��$�2�	���
������"�>�
���
	�����������)�����������2��������*�$	�� ����	���
���-	��� ���	�
����	���
����	�!�������	2��������$	�����)�	������



 

 

CORPORATE GOVERNANCE POLICY 
 

 

 
Corporate Governance Policy – Version 2                     Page 38of 51 Board Approved 26th May, 2008 

SECTION EIGHT: RISK MANAGEMENT 
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SECTION NINE: BUYING & SELLING COMPANY 
SHARES 
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ADVICE of PURCHASE or SALE of Shares or Options 
(This form is required to be completed by all employees of the Company who have purchased or sold Shares of the Company. 

Employee’s who are first or second reports to the Chief Executive Officer are required to receive prior written approval of the Chief 
Executive Officer prior to buying or selling  any shares or options of the Company – reference Corporate Governance Policy 01:09) 

 
To: 

 
COMPANY SECRETARY 

 

   

From :   

   

Date :   

   

Please be advised of the following PURCHASE  /  SALE  (delete one) of  SHARES  /  OPTIONS  
(delete one) of the Company 

   

Date of PURCHASE / SALE    

   

Number of Shares or Options   

  
Held in your name 

Held beneficially (i.e. by wife, 
self managed super fund, 

private company etc.) 

Number of securities held prior to this transaction   

 SHARES    

OPTIONS   

Number of securities held after to this transaction   

 SHARES    

OPTIONS   

  
  

Signed : (employee)   

   

 
Signed : 

 
 

 Company Secretary 

 
Date: 
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Request to Buy or Sell Company Shares (or Options) 
(This form is required to be completed by employees of the Company who are first or second reports to the Chief Executive Officer of 
the Company prior to the employee buying or selling  any shares or options of the Company – reference Corporate Governance Policy 

01:09) 

 

To: Managing Director, and Chief Executive Officer  
   

From :   

   

Date :   

   

I hereby seek your approval to  BUY /  SELL  (delete one)  the following  SHARES / OPTIONS  
(delete one) in the Company as per the details provided below 

   

Date range for proposed 
buy or sell transaction 

Start date:  End Date: 

   

Propose Number of Shares 
or Options 

  

  

  

Signed : (employee)   

   

Approval is hereby GRANTED / WITHHELD (delete one) for the purchase of the above 
mentioned SHARES / OPTIONS of the Company 

   

Reason with withholding approval :  

  

  

 
Signed : 

 
 

 Chief Executive Officer 

 
Date: 
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Request for Approval  - Purchase, Sale or the Exercise of right 
in relation to Company Securities 

(This form is required to be completed by Directors of  the Company prior to the purchase or sale of  any shares or options, or the 
exercise of options in relation to the shares of the Company – reference Corporate Governance Policy 01:09) 

 

To: Chairman of the Board of Directors  
   

From :   

   

Date :   

   

I hereby seek your approval to  BUY /  SELL / EXERCISE  (delete one)  the following  SHARES 
/ OPTIONS  (delete one) of the Company as per the details provided below 

   

Date range for proposed 
buy or sell transaction 

Start date:  End Date: 

   

Propose Number of Shares 
or Options 

  

  

  

Signed : (employee)   

   

Approval is hereby GRANTED / WITHHELD (delete one) for the purchase of the above 
mentioned SHARES / OPTIONS of the Company 

   

Reason with withholding approval :  

  

  

 
Signed : 

 
 

 Chairman of the Board of Directors 

 
Date: 
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Change of Directors Interest Notice 

 

To: 
 

COMPANY SECRETARY 
 

   

From :   

   

Date :   
   

Please be advised of the following PURCHASE / SALE / EXERCISE (delete one) of  SHARES / 
OPTIONS  (delete one) of the Company 

Date of PURCHASE / SALE    

   

Number of shares or Options   

Value/Consideration (this transaction)  
 

  
Held in your name 

Held beneficially (i.e. by wife, 
self managed super fund, 

trust, private company etc.) 

Number of securities held prior to this transaction   

 SHARES    

OPTIONS   
Number of securities purchased (sold) this transaction  

SHARES    

OPTIONS   
Number of securities held after to this transaction   

 SHARES    

OPTIONS   

Nature of beneficial interest:  

  

   

   

Signed : (director)   
   
 

Signed : 
 

 

 Company Secretary 
 

Date: 
  



 

 

CORPORATE GOVERNANCE POLICY 
 

 

 
Corporate Governance Policy – Version 2                     Page 50of 51 Board Approved 26th May, 2008 

SECTION TEN: SHAREHOLDER 
COMMUNICATIONS STRATEGY 
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